How to Download your RED CROSS Class Roster

1) Go to SABA LMS - ————— T g ot Step 1: Log In to the Learning Center

https://classes.redcross.org - T hitps://classes.redcross.org
Log in with your username e

(Email)

DO NOT Click “New User.” If you are an instructor,
you already have a username.

If you are having trouble logging in (retrieving your
username and password) please call 1-800-
REDCROSS (1-800-733-2767) for assistance.

NOTE: Trouble Logging in?

Or use the BLUE HELP LINKS.
Use the “Forgot Password”

and “Forgot Username” Links

+ i I} My Calendar ) My Account €0 For Help Call 1-800-REDGROSS (1 T _ _ ‘
2) Once you log in go to the el — “
drop-down on the top right e e G

hand corner and select
“Instructor’s Desk”

Welcome Jorge Medina

Go To: | Instructor's Desk

o @ remecn oo o, W weos Weicome Jorge Mada
i I ’s Desk > GeTe: |Instructor's Desk
3) Click the reports tab e e ‘ =
This is the Reports Tab
for the Instructor’s
----- - Instructor’s Desk 2> Reports >
« . »” = Desk.
4) Expand the “Offerings S - Offerings > American Red Cross
Section of the Reports list by . Class Roster:
clicking the “+” sign on the —— “Click this Report to pull thle
i offering’s most current community class
|”eft 5|qe of”the word :ﬁzﬁon of roster if you have the offering ID
Offerings e or know the exact location and
Tab date of the class.

Self-Service your roster 24/7,
and always know how many
students you will be teaching to.

5) Click on the 3™ report
called “American Red Cross
Class Roster”

6) Enter the offering ID for

ngs | Reports
the course e e G-l o
7 * L Instructor’s Comer ~ L) Travel & Expense ~ L) Tutoring Resources ~
7) Click the magnifying glass o w
Instructor’s Desk 2> .
8) Select the class from the Reports > American’ |
drop-down Red Cross Class J00-REDCROSS (1-800-733-2767).
Roster: Enter the
) ) offering ID and click
9) C||Ck Subm|t the magnifying class
10) Click the “Printer” Icon in vziasaa @
the Crystal report to convert 8 oot [cocel)
to PDF 2

‘ Select the Course, and click “Submit”




